YTBepikaao:

[IpuHsTO Ha 3ace1aHUN
Me/1arornYecKoro COBeTa

(nporokosn Ne 7 ot 31 aBrycra 2015r1.)

MOJIOKEHHE
O MOPSIIKE ®OPMHUPOBAHUS, BEAEHUS 12
JIMYHBIX JIEJI OBYYAIOIIUXCSI

MBOY I'HMHA3US Ne 16.

1. OBIUHE ITOJIOKEHUS

1.1. Hactosimee ITonoxkenue o mopsiake (GopMUpPOBAHHs, BEACHHSI W XpaHEHHs JIMUHBIX JClI
obyuarommxcst MBOY 'mmuasust Ne 16 (nanee — [lo10KeHHe) COCTABICHO B COOTBETCTBHH C
TPeGOBAHMSMU. TPEABABISCMBIMH K  BEJICHHIO JIOKYMEHTalluu B 0011eo0pa3soBaTe/IbHOU
OpraHu3alyyu, B LEISX YCTAHOBJICHHs €/IMHBIX TpeDOBaHWH K (POPMHPOBAHUIO. BEICHUIO H
XPaHCHHUIO JHUHbIX Jie1 o0yuatonxes MbOY ['umnazus Ne 16.

1.2. JluuHoe /1e:10 00y4aIoUErocss OTHOCHTCS K y4eOHO-11e1arorn4eCKOH 10KyMEHTalHH.

1.3. Jlnunoe aeno obywatomerocss sejaeres B MBOY I'mvuasus Ne 16 (nanee — ['mmuasus) Ha
KasK10ro 00y4aroIerocsi ¢ MOMEHTA 3a4ic/ieHns B | HMHA3HIO U JI0 MOMEHTA €ro OTHHC/ICHHA.
1.4, JluuHOE €70 MMEET HOMEP, COOTBETCTBYIOWIMH HOMepy B anl(haBHTHOW KHHIe 3alluCH
obyuarouxcs (Hanpumep. Ne M 25 — o3nauaer, uro ofyvaroummiics BHeceH B andaBHTHYIO
kuury Ha OykBy «M» noa Ne 25).

1.5 Bejienue THUHBIX /16 00YUAIOLINXCS PErIAMEHTHPYETCS B COOTBETCTBHH ¢ 3aKOHOM No
273-03 «0O6 obpasosanun B Poccuiickoit ®enepaunn»», «TUNOBBIM MOIOKEHHEM 00
061eoOpaszoBaTe/IbHOM yupeKaeHuH» 1 YcrasoM [ nvuasuu, [lopsakom ripirema odydaromuxcs
B MBOVY Tumuazus Ne 16, [lopsakoM #H  OCHOBaHHUSIMH II€peBOAd .OTYMCICHHA H
BoccTanoBieHHs obyuaromuxces, [Topsnkom odopmieHus BOZHHKHOBEHHS ,IPHOCTAHOBIEHUS H
npekpaterus  otHouenuit mexay MbOY  l'mmuazus Ne 16 u obyuaromumucs U (MJIH)
POIMTE/ISAMH (3aKOHHBIMU [IPEJACTABUTEIAMMU) 00V YAIOLIMXCS.

1.6. llosokenue 00s3aTebHO K MPHMEHEHHIO JIMIIAMH OTBETCTBEHHLIMH 338 (P OPMHPOBAHHE,
BE/ICHME U XPAHCHHE JIMHHBIX /1e]1 00yuatomuxces | HMHa3Hu.

1.7.  Wudpopmanms AHYHOrO jena 00y4aromerocs 0THOCHTCs K NEPCOHAIbHBIM JIaHHBIM H HE
MOJKET [MepelaBaThCsd TPEThHM JIMLAM 3a HWCKIIOYEHHEM  Clly4aeB. MPELyCMOTPEHHBIX
3aKOHO/1aTeJIbCTBOM.

1.8. JIuua oTBeTCTBEHHBIE 3a (hOPMUpPOBaHKE, BEICHHE H XPAHEHHE JIMYHBIX €71 00y vatolnXes
['MMHa3MK Ha3HA4aIOTCs PHKA30M JIMPEKTOPA.

: ®OPMHUPOBAHUE JIMYHbIX JIEJI

2.1. Jluunoe zeno oOyuaromerocs 0popMIsLeTes B COOTBETCTBHH € HacToAwuM [looxKeHHeM.
2.2. OTBETCTBEHHOCTD 3a (QOPMUPOBAHHE H BEICHHE JIMYHBIX Jie1 00y4YaroliXCs BO3/laraeTcs Ha
KJIACCHBIX PYKOBOJIMTENEH KJIACCOB, B KOTOPbIE 3a4UCIEHbI 00y4alOIIHecs.

2.3. ChopmupoBaHHble JHYHBIE Jela 00y4aloIMXCs KIaCCHBIC PYKOBOAMTC/IH MEPEIaioT
cekpeTapio B cpok 10 10 centabps Tekyuiero yuedHOro roa.

2.4. Kareropuuecky 3anpeuiaetes A0nyckars 00y4aliomuxes K padoTe ¢ JIH4HbIMU Je/IaMH.



3. IHEPEYEHb JOKYMEHTOB, COJAEPKAIINUXCH B JIMHHOM JIEJIE
OBYYAIOLETI'OCs

3.1. IlepeveHp JOKYMEHTOB, COACPIKALIMXCS B THYHOM JIe71€ NPH MNOCTYIIEHUH 00y4aloLerocs:
®  KOIHS CBHIETEILCTBA O POAICHUHN pedeHKa (rmacnopra):
e 3agBIICHHE POJMTENCH (3aKOHHBIX Mpe/icTaBuTeNei) o npuemMe B ['MMHA3HIO;
e JIOrOBOp O  [peaocTaBieHHH  odulero  oOpasoBaHus  00LIe0Opa3oBaTEe/IbHBIM
YUPEIKACHUEM
e KOIMS CBHJIETEILCTBA O PErucTpanny pebeHKa Mo MecTy MPOXKHBAHUS MM NpeObIBaHMS
Ha 3aKpEIICHHON TePPUTOPHH,
* MHIMBHAYyaIbHbIH yueOHbli ruian (Ju1d ygamumxes 10-11 xiaccos);
e JIpyrHe JIOKYMEHTBI [0 YCMOTPEHHIO pOJHTENeH (3aKOHHBIX IpEeICTaBUTENICH),
0003HaYCHHbBIE B 3asBJICHUH O nipueMe B [ MMHasuio.
3.2, Atrecrar 06 ocHOBHOM 001ieM 00pa3oBaHuH (XpaHUTCs B ceide).
3.3, Poaurenu (3aKOHHBIE TpeAcTaBUTeIM) pebdeHKa, SBISAIOLIETOCS HHOCTPAHHBLIM
IpaX</IJaHHHOM WM JHIOM 0e3 rpakaaHCcTBa, JIOTOIHUTEILHO TPEIbSBISIOT 3aBEPEHHBIC B
YCTAHOBJIEHHOM TIOPSZIKE KOMHMH JIOKYMEHTA, IO0JTBEP:KAAIOMIEr0 POJACTBO 3asBUTENs (HIH
3aKOHHOCTL MPEJACTABICHUs TpaB o0ydvaiouerocs). U JOKYMEHTA, MOJITBEPHAAIONIEro MpaBo
zagBUTE I HA pedbiBaHue B Poccuiickoit Meaepaliuy.
3.4. Bce D0KYMEHTbl HHOCTPAHHbLIC Ipax/aHe W Juua 0e3 rpak/IaHCTBa [PEICTABIIAIOT Ha
PYCCKOM f3bIKE MM BMECTE C 3aBEPEHHBLIM B YCTAHOBJIEHHOM IMOPAJIKE I€PEBO/IOM HA PYCCKHH
A3BIK.
3.5. He pomyckaercs XpaHeHHe MOCTOPOHHUX JI0KYMEHTOB B JIHUHOM Jie/1€ 00y4atonierocs.

4. BEJIEHUE JIMYHBIX JIEJI OBYYAIOUIHUXCS B ITEPHO/1 ObYUYEHMUS

4.1. Jlnunoe 1en0 00y4aromerocs 3aBoIUTCs NPH 3a4UCIeHHH 00y4aroUIerocs B NepBbIi Kiacc.
4.2, Jlnunoe geno oOyvarouerocs J10/KHO ObITh 3alI0JIHEHO K/JIACCHBIM PYKOBOJIHUTEIEM B CPOK
j0 10 centabps Tekyuiero yueGHOro roja.
4.3, KyaccHBIM PYKOBOJIHMTENIEM 3aMoJHSETCs JIUIEeBas CTOPOHA JIMUHOH KapTel 00yYaloImerocs
obime  cBegeHHs 00  0Oy4arOUIMXCs, YKa3bIBAGTCS  CTATYC  POJAMTENEH  (3aKOHHBIX
[pe/ICTaBuTe e ), MPeACTABUTE b 110 JIOBEPEHHOCTH, MONEUUTENb, @ TAKKE [OJHOCTHIO UM,
OTYECTBO M (PaMUIIMS HA OCHOBAHMHM PE/ICTABICHHDBIX JIOKYMEHTORB.
4.4. Cpenenus 00 o0yyaromemMcs 1o Mepe UX U3MEHCHHS YTOUHAIOTCS W 3aHOCATCH B JIMYHYIO
KapTy KJIaCCHBIM PYKOBOHTE/IEM.
4.5. Ilpu cmene damuauu, aapeca, Gopmbl 00ydeHMs! NpexHss HHPOPMALKs 3a4CpPKHBACTCH
rOPU30HTAILHOMW YePTOH, HOBas MULIETCS PSIOM.
4.6. B xoHue y4eOHOro rojia KJ1acCHbIH PYKOBOIHTEIb:
® BLICTABISIET TOIOBBIE OIIEHKH 110 YUeOHBIM MTPEAMETaM B JIMUHYIO KapTy 00y4aromerocs;
e JlesiaeT OTMETKY 00 MTorax roja:
- JUts o0yHAKOUIMXCH, HE UMCIOLIMX AKA1eMHUECKOH 3a/I0/DKEHHOCTH IO BCEM Ipe/MeTaM

1o urtoram y4eOHOI'0 rojia BHOCUTCS 3anuch: «llepesejien B KJ1ace»;

- U1 00YYaIOUIMXCH, MMEIOLIUX aKaJeMHYeCKYIO 3a10IKEHHOCTb 10 OTHOMY/HECKOIbKHM
peJMeTaM 10 HToraM y4ueOHOro rojza BHOCHTCH 3anuch: «llepeBeen B Kiace
YCIIOBHOY;

- Juis 00ydarolIMXcs 3aBEpPUIMBIIMX OCHOBHOE oOliee oOpa3oBaHue, cpejlHee IOIHOe
o01ee obpazoBaHue BHOCHTCS 3auch « Boinyen»:
V1S 00YHAIOIIMXCS OTHHCICHHBIX BHOCHTCS 3auch: «MeKmoueH».

4.7. 1o uToram JMKBHIAIMH aKa/IEMHYECKON 3a/10.KEHHOCTH B JIMYHOM KapTe 00y4arouerocs



e BLICTABJICHHAS 1O HMTOraM YyueBHOro roja HeEyLOBICTBOPHTEIbHAH OTMETKA 1o
COOTBETCTBYIOLIEMY MPEAMETY HE HCIIPABIACTCH,

e BHM3Y CTPAHMIIBI BHOCHTCS 3alMCh: «AKaleMiuecKas 3a/10/KEHHOCTE 10 (HA3BaHHE
npeaMera) TMKBHaMposana. OTMETKa 110 (Ha3BaHHe mpeaMera) 3a _ yueOHBIH roA
(). TlpoToKoJI 1€Aaroru4ecKoro copeTa or___20 r.Ne__ »

4.8. T1pH HeMKBH/IALMH aKaAEMUUCCKOH 3a/10/IKEHHOCTH B JIMYHOM KapTe 00y4atonlerocs:
e B rpade wmroros y4eOHOro roia BHOCHTCH COOTBETCTBYIONIAS 3alMCh O PCIICHHH,
[IPUHSTOM [1earoruueCKMM COBETOM, HANIPUMED: «OcTaBjieH Ha MOBTOPHOE ODYUCHHE B
~kumacce. [IpoTokon neacosera ot 20 r.Ne_ »
e BHH3Y CTPAHMIIBI JIMYHON KAapThl BHOCHTCS 3aAIHCE: «OcTaBlIeH Ha OBTOPHOE 00yueHHE B
_ KJIacCE B CBSI3M € TEM. 4TO aKa/leMHUHeCKas 4a/10/DKEHHOCTD 110 (Ha3BaHKE [PEIMETa) 32
~ yueOHBIi roJl He TMKBUAXPOBAHA. [IpoToko nejcoBeTa 0T 20 Ne >
49. Tlo oKOHYAHHH Kaxaoro yuebGHOro roua B rpadye «IIOIACH KIACCHOIO PYKOBOAMTEIAY
BHOCHTCS MOJITHCH KJIACCHOTO PYKOBOJWTES H CTABUTCH IEHATh [ 'MMHa3HH.
4.10. Bce 3amucd B JIMYHON KapTe JOJUKHBI OBITh C/C/IaHbI IIAPUKOBOH pPY4KOH CHHETO
(puoneToBOro) 1UBETa YETKO U AKKypaTHO, pa3zdop4HBO.

5 BbIJIAYA JJOKYMEHTOB IIPH MEPEXO/IE OBYYAIOUIEI'OCS B
JIPYTOE OBIHIEOBPA30BATEJILHOE YYPEKJEHHE

5.1. llpu nepexoje oby4aromerocs Ha Apyryio o0pasoBaTe/ILHYI0 OPraHH3alHIo YIPEKICHHE
UUHOE J1e/10 BbIJ1aeTCs HAa OCHOBAHHH!
— IHUCBMEHHOTO 3asiBJIEHMs POAUTE/ICH (3aKOHHBIX MpeCTaBUTENEN);
—— obxoaHoro aucra (00XOAHOH JIMCT B OubIMOTEKE MOANUCLIBASTCS TI0C/IC MOJIHOTO
BO3BpATA [10JTy4EHHOH JIMTEPaTypbl);
5.2, B JMuHYIO KapTy CEKpeTapeM 3aHocsres CBEICHH: O BRIOLITHH 00yuaromerocss H3
[ ' umMHAa3KHU.

53. B jquuHOe €10 MpH BHIOLITHM OOy4alouerocs 3 [MMHa3uu B TeueHue yueOHOro roja
BKIA/ILIBAETCS BEAOMOCTE TEKYIIHX OTMETOK 10 BCEM yueOHBIM TpeIMeTaM, 3aBepeHHasd
nevarbio [ HMHA3HH.

5.4. Bpyiaua THYHBIX J1€71 TPOU3BOJIHTCS CCKPETApEM.

55 Bpliaya JAYHBIX J€jl OCYILECTB/SETCs TOJBKO POAHTEAM (3aKOHHBIM TIPEICTABUTENSM)
00y4aroLIHXCH.

5.6. Ilpu BbLIaYE JMYHOTO JIE/Ia CEKPETAPh 0(OpMIISIET 3aITUCDH B andaBUTHOH KHUTE O BBHIOBITHH
00yJaroerocs.

5.7. Jluumbple jena OOYYArOIIUXCs, OKOHYHBUIMX [MMHA3MI0 WM BBIOBIBIIMX MO HHBIM
NpUYMHAM, TIEpe/aloTCs B apXHB.

6. NPUEM JJOKYMEHTOB OBYYAIOHIETOCS, NPUBLIBHIETO U3
APYTOIo OBIIEOBPA3OBATE/ILHOT'O YYPEK/IEHHWS

6.1. Ilpn npueme 00y4YaroErocs, npuObIBLIErO U3 JpYToi 061meobpa3zoBaTeIbHOM
OpraHu3aliy, CBEJIEHHUs O HEM YTOUHAIOTCH 1 3a110/HAETCS TMYHAs KapTa 00y4arolIerocs.

T XPAHEHUE JIMYHbIX /IEJ]

7.1. Jluunble aena o0ydalouuxcs B NEprHoJL 00yueHHst XPAHATCS B CTPOro OTBE/ICHHOM MECTe
(nmpueMHOM).



7.2. JlocTyn K JMYHBIM JelaM  00YHAlOUIUXCH HMEET TOJIBKO CEKpeTapb, OTBEYAIOUIMHA 3a
XPaHCHHE JTMUHBIX /11 00y4alOmMXCsl; KIaCCHbIC PYKOBOIMTEIM, OTBETCTBEHHBIC 3a BEJACHHE
JIMYHBIX 111,

7.3. Ilpaso moctynma K DOKyMEHTaM JMYHOTO Jela OOYHalOLIerocs HMEIOT 3aMecTHTENH
JAMPEKTOpa [0 BOCIMTATENbHOH pabote, y4yeOHOH pabore., mo TexHHKe O0€30MacHOCTH H
KH3HEACATEC/ILHOCTH.

7.4, Jluunple nena oOyualOUMXCH OAHOTO Kjacca HAXOASTCH BMeCTe B ONHOH namnke u
PacK/1a/1bIBAIOTCA B a/I(paBUTHOM NOPS/IKE,

7.5. B nanke JMYHBIX Je/1 K/1Acca HAXOAMTCA CITHCOK OOYYAIOLIMXCS C yKazaHnuem (amuim,
nMenu yuameroes 1 @.J.0. kinaccHoro pykoBoauTens. B mauane y4yeGHOro roma Crimcox
obHoBIIsIeTesl. B Teuenue yueGHOro roja B ClMCOK CEKpeTaph BHOCHT W3MEHEHMS!, IOMOTHEHUS
B COOTBETCTBHH C JIBHIKEHHEM O0YUarOIIMXCS.

7.6. KOHTpPO/Ib 3a COCTOSIHMEM M BEJICHHEM JIMUHBIX /€] OCYINECTBIACTCS 3aMECTHTEIeM
JHPEKTOpA 1O y4eOHOH padoTe. KypHPYIOUINM JIBHXKEHHE OOYYalOUWUXCH. U JUPEKTOPOM
I'mmuazun.

7.7. 1o okoruanuu 'MMHA3MKM THYHOE J1e:10 00y YaIOUMXCS XPAHUTCS B apXUBE B TEUEHHE Tpex
JIET, 11OCJIC YETO YHHUTOKACTCS B YCTAHOBJICHHOM MOPSJIKE.

8. HOPSI/TOK BHECEHUSI W3MEHEHHWI B I1OJIOKEHUE U
[IPEKPAINEHHS EI'O JIEUCTBUSI

8.1. B mnacrosmee ITosoxkeHHe NearornyeckuM COBETOM MOI'YT BHOCHTBLCS H3MEHEHHS H
AOHOJIHCHHA, BBI3SBAHHBIC H3MCHEHHEM 3aKOHOJATC/IbCTBA W IMOSBJICHHEM HOBBIX HOPMATHBHO-
[PABOBBIX JIOKYMEHTOB M0 BEACHHIO JOKYMEHTALMH B 00111€00pa3oBaTe/IbHOM YUPEKICHHH.

8.2. Hacrosiuee [Tosioxkenue npekpaiaer csoe jeiicTeue [IpH pCOPraHru3aluy WIH JIUKBUALMH
['MMHa3uH.



